
BackPack Program:
USDA Requirements 
Information Session



Overview of the USDA Program
• Provides free staple food items to food banks to distribute out to charitable 

food organizations, like the Regional Food Bank’s BackPack Program!

• Goal: To help supplement diets of low-income Americans by providing 
emergency food assistance at no cost.

• All USDA food is domestically grown/produced.

• Federal USDA program administrated in New York State by the Office of 
General Services (OGS).

• The Regional Food Bank administers the USDA program to our partners 
(Recipient Agencies) on behalf of OGS and is subject to oversight and 
compliance requirements from OGS.

• Also referred to as TEFAP.
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USDA Foods We Have Received in the 
Past 12 Months

• Canned peaches 

• Applesauce 

• Tomato sauce

• Canned salmon

• Apple juice

• Canned pears

• Black Beans 

• Chicken in a Pouch

• Spaghetti

• Mac and Cheese

• Kidney Beans

• Navy Beans

• Veggie Soup

• Chili

• Beef Stew
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Leading the Way

• This is the first-of-its-kind project 
where USDA foods are being 
offered to a BackPack program in 
New York State (and potentially in 
the US)!

• NYS OGS is in full support of this 
initiative.
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Benefits

• Distribute more food per child.

• Send home a wider variety of food than our 
standard BackPack menu and budget allows.

• Enroll additional children, as fundraised 
dollars go further with increased access to 
free food.
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Fundamental Program Shift

• Participation in USDA imposes additional 
structure and compliance requirements for 
participating sites.

• PARTICIPATION IN USDA IS OPTIONAL FOR 
BACKPACK PROGRAMS.

• For schools who do opt into USDA, all students 
must receive USDA food (no hybrid USDA 
model). 

• For partners who do not participate in USDA, 
your BackPack program will continue as it 
always has.

6Page

From flexible, informal intervention to a more regulated program



Requirements for 
Participation in 
USDA
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All materials will be available following this 
presentation.



Requirement #1: Parent Signatures

• All households who receive USDA food must complete 
the Attestation of Eligibility and return to the school. 

• What this means for BackPack Program: Rather than the 
standard opt-out form sent home to families, which requires 
no action from parents to receive food, parents/guardians 
will have to complete and return the Attestation in order to 
receive BackPack food.

• 1 form per household.

• Completed forms must be kept on file at the school. Signed 
Attestations are not shared with the Regional Food Bank.
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https://regionalfoodbank.net/wp-content/uploads/tefap-attestation-english-12.16.2024.pdf


Requirement #1: Parent Signatures

• All households who receive USDA food must complete 
the Attestation of Eligibility and return to the school. 

• Translated Attestation Forms are available: Arabic, Bengali, 
Chinese-Simple, Chinese-Traditional, French, Haitian-Creole, 
Italian, Korean, Pashto, Polish, Russian, Spanish, Ukrainian, 
Urdu, Yiddish. 

• Attestations must be completed annually, regardless of 
previous program participation. 

• Attestations should be stored in a secure location with other 
required documentation.
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https://regionalfoodbank.net/wp-content/uploads/tefap-attestation-english-12.16.2024.pdf


Attestation Packets for Parents

• Provided templated Letter to Parents
(on school letterhead) 

• TEFAP in NYS Backpack Programs

• Attestation of Eligibility (returned to school)

• Appendix A- TEFAP Income Eligibility Table
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https://regionalfoodbank.net/wp-content/uploads/Letter-to-Parents-from-school-1.docx
https://regionalfoodbank.net/wp-content/uploads/TEFAP-in-NYS-BP.pdf
https://regionalfoodbank.net/wp-content/uploads/tefap-attestation-english-12.16.2024.pdf
https://regionalfoodbank.net/wp-content/uploads/Appendix-A-%E2%80%93-TEFAP-Income-Eligibility-Table-All-langs.pdf


Attestation Packets for Parents

11Page



Requirement #2: Post Documents

• The following documents must be posted 
near your food distribution location:

• Justice for All poster
• Written Notice of Beneficiary Rights

• The following document must be posted in 
your food storage area:

• Food Storage Temperature Log
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Requirement #3: Complete Staff Training

• NYS OGS Civil Rights Training for any 
school staff who interact with children to 
distribute BackPacks. 

• Sign Training Sign Off Form should be 
kept with other required documentation 

• Completed annually, regardless of 
previous years’ participation. 

• Food Bank Kids’ Programs Food Safety 
Training
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https://regionalfoodbank.net/wp-content/uploads/2025-NYS-OGS-Civil-Rights-Training.pdf
https://regionalfoodbank.net/wp-content/uploads/Civil-Rights-Training-Documentation-Sheet-1-1.pdf
https://regionalfoodbank.net/wp-content/uploads/MASTER-Food-Safety-for-Printing.pdf


Requirement #4: Other Signatures

• Signed Recipient Agency (RA) Agreement
• Signed by BP Coordinator and shared 

with building leadership
• Returned to Regional Food Bank
• Kept on file at school with other 

documentation

• Signed invoices of all orders
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Requirement #5: Food Storage

• Food must be stored in secure, locked location

• Thermometer in food storage areas (dry, 
refrigerated, frozen)

• Regional Food Bank can provide

• Temperature log documenting temperatures in food 
storage areas. Completed whenever food storage 
area is significantly accessed.
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Requirement #6: Allow OGS On-Site 
Administrative Reviews

• Focus of the Administrative Review is strictly programmatic 
compliance.

• Check food storage areas.

• Confirm required documentation is completed.
• Reviews are visual review only.

• No required verification of information on Attestation of 
Eligibility.

• rescheduled at a mutually agreeable day and time.

• Visits generally take 45 minutes

• Any findings are reported to the Regional Food Bank, who 
has the responsibility to work with the partner to resolve.
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Requirements: Document Storage

• In secure location, accessible only to:
• School BackPack Program Coordinator
• Select authorized staff as determined by the school
• Regional Food Bank and OGS monitor staff

• Documents retained for 3 years, plus current year

• Documents to be stored:
• Completed Attestations of Eligibility
• Civil Rights training sign off form(s)
• RA Agreement
• Signed order invoices
• Temperature logs
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Third Party Partner 
BackPack Programs
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This includes programs operated by the 
Kiwanis Club, community groups, food 
pantries, etc.



Third Party Programs

• Additional orchestration is required with the school to ensure 
the school and third party can work together to maintain 
compliance with the USDA requirements.

• Consider student confidentiality.
• Is the school able to store Attestations?

• Breaking compliance into pieces.
• Who owns what?

• The Regional Food Bank will work with partners individually to 
establish next steps.
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Next Steps
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Next Steps

• Following this training, you will receive
• Recording of the USDA BackPack Information Session
• USDA Cheat Sheet
• Link to BackPack USDA website
• Regional Food Bank BackPack USDA application

• To participate in USDA, BP partners must return to the 
Regional Food Bank

• Signed RA Agreement
• Completed Food Bank BackPack USDA application
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Thank you!
Betsy Dickson

betsyd@regionalfoodbank.net

518-786-3691 x233

mailto:betsyd@regionalfoodbank.net
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