
Additional explanation: 

____________________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________________ 

*Note that damaged or spoiled product should be removed from your inventory*

______________________________________________  ________________________________________________ 

 Agency Name      Reference Number  

______________________________________________ 

Reporting Date : _________________ 

Agency Log for Damaged, Lost or Discarded USDA Product 

Item Name Date Reporting Item Number Invoice Number 

Date 

Received 

Number of  

Damaged Items 

Photos of the  

damaged product 

attached (Y/N)  

Email all questions to Member Services at MemberSvcs@regionalfoodbank.net 


